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Date of this application

—_

90 NOT ATTEMPT TO COMPLETE THIS FORM UNTIL YOU HAVE READ THE FOLLOWING INSTRUCTIONS—

-
Answer all questions completely or check (X) the box which applies. If the question is not applicable, write “NA.”
If you do not know the answer and it cannot be obtained from personal records, write “Unknown.”

2. Type or print carefully—USE BLACK TYPEWRITER RIBBON OR BLACK INK.
3. Leave blank any boxes or columns which are marked “FOR OFFICE USE ONLY.”
e 4 Consider each of your answers carefully; accurate completion of the form will permit. review of your qualifications
T to the best advantage. Your signature at the end of the form will certify to its correctness.
Y Fuli name (Last—First—Middle) Dote of birth Place of birth Date of naturalization
I current address (Including ZIP} Telephone numbers {include areo codes)
Home Office
Date of birth Place of birth Date of naturalization

Wme of spouse (Last—First—Middle—Maiden)

Type of position desired

Lowest annual salary acceptable

$

Availability dates
Earliest

Latest

Willlngness to travel

Willingness to locate

Occasionally Other (Specify) Washington, D.C. Certain locations only {Specify)
Frequently Anywhere In U.S.
“““““ Constantly Outside continental U.S.

Indicate any restrictions you would place on assignments outside the Washington, D.C. area

EDUCATION

T

ELEMENTARY SCHOOL

1. Name of elementary school

Address (City, Stafe, Country) Years attended (From— to—} Graduote

D Yes D No

-

HIGH SCHOOL

1. Name of high school

Address (City, State, Country) Years attended (From— to—) Graduate

D Yes D No

2. Nome of high school

Address (City, State, Country) Years attended (From— to—) Graduate

[:] Yes l:l No

COLLEGE OR UNIVERSITY STUDY

Subject Grade or Number of
ersi Yeors attended Degree Yeor .
Name and location of college or universit . Point Sem./Qir.
o Y Major Minor From— fo-—= Reccived Received Average Hours (Specify)

1.

2.
-

3.

‘:. If o graduate degree has been noted above which required submission of a written thesis, indicate the title of the thesis and briefly describe its content.
TRADE, COMMERCIAL AND SPECIALIZED SCHOOLS
To No. of months

- Name and address of school

Study or specialization From

"l" Approved For Release 2000/b6/19 : CIA-RDP80-00706¢
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To No. of months

 INTARYTRAINING PcTRERABEE0Y
‘ Name and address of school

Tw

T Other education or training not_indicated above

™

} MILITARY EXPERIENCE
Willtary organization Branch or corps Dates of active service
I Status (Regular-reserve) Rank, grade or rate Type of separation

jrief description of military dutles

FOREIGN LANGUAGE ABILITIES

SKILL FACTORS

HOW ACQUIRED
[Check (X} Boxles)
which apply]

—T1 —

\pplying the scale below, indicate your proficiency in the five skills factors shown by noting the
wmber most indicative of your level of skill. i you claim no proficiency in a foreign language,
eave this entire section blank. (if employed you will be tested in the langyages claimed.)

{Native) Z
2 3 4 5 &
§9/,

\\\\\\\‘

_

. —1
_

a

_

(Slight)
1

-

.

_

.

—
;:p
_

-

7

%

N

-GEOGRAPHIC AREA KNOWLEDGE AND FOREIGN TRAVEL

y }.isr below any foreign regions or countries in which you have traveled or gained knowledge as a result of residence, study or work assignment. Indicate type of knowledge such as terrain, harhors, industries,
?'iliries, railroads, political parties, ete,

Il.

T

Knowledge acquired by—Check (X}

Type of Specialized Dates of Trovel Dates & Place

Nome of Region
or Country Knowledge or Residence of Study Work
] Resi- Assign-
" dence Travel Study ment
]
l

| 2. Indicate the purpose of visit, residence or travel in each of the regions or countries listed above

't'v"

I3. United States Pussporﬁlﬂlﬂ ﬁm’ sy
. Ll )

—
I
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Skills possessed involving the use of scientific or technical devices or T effs .
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| certification held

| licenses or prof

rade or prof

-nificunt published materials of which you are the author (Title, publication date}

i
i . .t - "
fessional associations or societies to which you belong

any devices you have invented and indicate whether or not they are patented

ier special qualifications pertinent to this application including hobbies

| TYPING AND STENOGRAPHIC SKILLS

B ]
. Typing (WPM) 2. Shorthand (WPM)
-

D Gregg D Speedwriting

3. Indicate shorthand system used —check (X) appropriate item:

Other—
Specify:

D Stenotype

4. Indicote other business machines with which you have had operating experience or training (comptometer,

mimeograph, card punch, etc.)

EMPLOYMENT HISTORY

" IOTE: LIST LAST POSITION FIRST. Indicate chronological history of employment for past 15 years,
il nemployment Give address and state what you
‘es,” consider your experience carefully and provide meaningful, objective statements.

starting with osrrent or most recent position. Account for all periods including cosual employment
did during periods of unemployment. List all civilian employment by a foreign govemment,

ond all periods of
regardiess of dates. In completing item 10, “Description of

" inclusive dates (From—to—by month & year)

2. Name of employing firm or agency

3. Address (Number, Streef, City, State, Country)

4. Indicate specific area or place of employment if other than address noted in item 3

5. Kind of business

6. Name of supervisor

[} Male
D Female

7. Title of job

8. Salary or earnings 9. Class; grade if Federal Service

$_ . per

10. Description of duties

11. Reasons for leaving

1. Inclusive dates (From-—to—by month & year)

2. Nome of employing firm or agency

3. Address (Number, Street, City, State, Country)

4. Indicate specific area or place of employment if other than address noted in item 3

5. Kind of business

6. Name of supervisor

D Male
D Femaole

7. Title of job

8. Salary or earnings ‘9. Class; grade if Federal Service

$

Description of duties

hv"‘
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3. Address (Number, Street, City, Stote, Country)

-

4. Indicate specific area or place of employment if other than address noted in item 3

5. Kind of business

6. Name of supervisor

D Male
D Female

7. Title of job

8. Salary or eamings 9. Class; grade if Federal Service

$ per

10. Description of duties

11. Reasons for leaving

1. Inclusive dates (From—to—by month & year}

~N

. Name of employing firm or agency

3. Address (Number, Street, City, State, Country)

&

Indicate specific area or place of employment if other than address noted in item 3

5. Kind of business

. Name of supervisor

D Male
D Female

7. Title of job

8. Salary or earnings 9. Class; grade if Federal Service

$ per

10. Description of duties

Reasons for leaving

1. Inclusive dates (From—to—by month & year)

. Name of employing firm or agency

3. Address (Number, Street, City, State, Counlry)

S

. Indicate specific area or place of employment if other than address noted in item 3

5. Kind of business

Name of supervisor

] mate
D Female

7. Title of job

o«

. Salary or earnings 9. Class; grade if Federal Service

$ per

10. Description of dufies

11. Reasons for leaving

If prior service with the Federal Government Is noted above,
il Service Retirement, if known.

indicate the number of years creditable toward U.S. mweee————pp

-
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i 1 now or have you ever been a member of any foreign or domestic organization, association, movement, group, or combination of persons which & totalitarian, fascist,
lw,nisr, or subversive, or which has adopted, or shows, a policy advocating or approving the commission of acts of force or violence to deny other persons their rights under
th@onstitution of the United States, or which seeks to alter the form of government of the United States by unconstitutional means?

D Yes D No

2. If you have answered “YES" to the question above, explain.

i
[ ]
“. Do you use or have you D Yes 4. If so, to what extent?
ever used intoxicants?
LN

a. Do you use or have you ever used narcotics,
such as heroin?

[:I Yes
D Ne

5b. Do you use or have you ever used such items as marijuana, hashish, LSD, amphetomines,
or drugs of a similar nature?

D Yes
D No

6. If answer to either Question 5a or 5b above is Yes, state form(s) of drugs taken, how administered, dates and places, to what extent, and under what circumstances.

D Yes D No

’. Have you ever been a memher of, or supported, or had any connections with o foreign intelligence organization or its activities? If answer is “Yes”, give complete details:

in a sealed envelope.

Instructions

ﬁ)te SpeC|a| If your answer is “Yes” to the following questions 8, 9, 10, provide the information requested for each question on o separote, signed sheet and attach the sheet to this form

B jnsiryctions above.

Have you ever been convicted in the U.S. or abroad of an offense agalnst the law or forfeited collateral, or are you now under charges for any offense against the law? (You may omit
traffic violations for which you paid a fine of $30.00 or less.) If so, state name of court, city, state, country, date, nature of offense, and disposition of case in accordance with special

Yes

No

with instructions above.

~. While in the military service, were you ever convicted by special or generdl court martial? If so, describe Incident{s) and provide date(s) of occurrence on separate sheet in accordance

5. ‘here any incidents in your life (not menfioned above) which may come to light in subsequent investigation, whether you were directly involved or not, which you desire to exploin?
e ‘describe incident{s} and provide date (s) of occurrencels) on separote sheet in accordance with special instructions above.

gojaga g

. Have you ever been dismissed or asked to resign from any position? I:] Yes D No

_— Have you left a position under ciraymstances which you desire fo explain? D Yes D No

|

12. If your answer to either or both questions in item 11 above is “Yes”, give details.

CERTIFICATION

YOU ARE INFORMED THAT THE ACCURACY OF ANY STATEMENT MADE IN THIS APPLICATION

MAY BE INVESTIGATED

| I CERTIFY that the foregoing answers are true and correct to the best of my knowledge and belief.
M | agree that any misstatement or omission as to material fact will constitute grounds for rejection of my
application or for immediate dismissal if employed. I also understand that any false statement made herein may
be punishable by law (U.S. Code, Title 18, Section 1001).

Smreag¥cture of applicant

— Approved For Release 2000/06/19
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INSTRUCTIONS

1 —

b S

—DO NOT ATTEMPT TO COMPLETE THIS FORM UNTIL YOU HAVE READ THE FOLLOWING INSTRUCTIONS—

. Answer all questions completely or check (X) the box which applics. If the question is not applicable, writc “NA.”’

If you do not know the answer and it cannot be obtained from personal records, write “Unknown.” Use the blank
spacc on pages 8 and 9 for extra details on any question for which you do not have cnough space.

Type or print carefully—USE BLACK TYPEWRITER RIBBON OR BLACK INK.

Leave blank any boxes or columns which arc marked “FOR OFFICE USE ONLY.”

. Consider each of your answers carefully; accurate completion of the form will permit review of your qualifications

to the best advantage. Your signature at the end of the form will certify to its correctness.

. Page 10 entitled “Personal History Summary” must be completed. It is a brief abstract of information from other

parts of the form and will kelp to speed the processing of your application.

SECTION | GENERAL PERSONAL AND PHYSICAL DATA

| 5. Nicknames 6. Other names you have used

1. Full Neme (Last-first-middie) 2. Age 3. Sex 4. Social security number

L] mate (] Femate

7. Indicate circumstances (including length of time) under which you have used the names noted in item & above

8. If legal change of name, give particutars (Where and by what auvthority)
9. Height 10. Weight 11. Color of eyes 12. Color of hair 13. Build
4~ rs (type and location) - 15. Other distinguishing physical features
. 16, Current address (No., Streef, City, Stafe & ZIP code—country i not U.S.) 17. Current phone number 18. long dis:‘ance
_ area code
19. Permanent address (No., Street, City, State & ZIP code—country if not U.S.} 20. Permanent phone number 21. long distance
area code
22. Office phone number 23. Office extension 24. legal residence (State, territory or country)
- :
SECTION 1! CITIZENSHIP
I 1. Date of birth 2. Place of birth {City, State, Country) 3. Present citizenship (Counfry)
i 4, Citizenship [j Birth D Marriage 5. Date naturdlized i 6. Naturalization certificate number
acquired by: .
D Other (Specify):
7. Court issuing naturalization certificate 8. issued at (City, State, Country)
| 9. i alien, give alien registration number 10. Date and place of arrival in U.S.
11. Have you held previous nationality? 12. If yes, give name of country
[:l Yes D No

T
I

13. Give particulars concerning previous nationalities

-

:
T

=tom 4440Q

14. Last U.S. visa (Number, type, place of issue)

15. Date visa issued

Approved




SECTION 111

Y
. Present status (Single] ied, widowed, separated, divorced,

annulled, remarri

2. State date, place, and reason for all separation, divorces or annulments

Msbund if you have been married more than once (including annulments) use separate sheet for former wife or husband giving data required below for all previous marriages. f marriage
or fiance(e) contemplated, fill in appropriate information for fiance(e).
3. Name of spouse (Last) {First) {Middle) {Maiden)

4. State any other names ever used by spouse

Indicate circumstances (including length of time) under which any names noted in item 4 above were used. i legal change, give particvlars (where and by what authority). Use extra space provided
il on pages 15 and 16 of this form to record this information.

5. Date of birth &. Place of birth (City, State, Country) 7. Date of marriage
o 8. Place of marriage (City, State, Country) 9. living
D Yes D No
10. Citizenship 11, Former citizenship(s) |country(ies)| 12. If alien, give alien registration number
13. Date U.S. citizenship acquired 14, Where acquired 15. Date and ploce of arrival in U.S. 14. Naturalization cerfificate number
7. Date of death 18. Couse of death
wl

19. Current address (Give last address, i deceosed) 20. Address of spouse before marriage

21. Ocawpation 22. Present employer {Afso give former employer, or if spouse deceosed or unemployed, give last two employers)

QB. Employer’s or business address (Number, Street, City, State, Couniry)

imu(es of military service 25. Brandh of military service 26. Couniry with which military service affiliated
(From—to—by month & year)

?27. Details of other govemment service, U.S. or foreign

SECTION 1V CHILDREN AND OTHER DEPENDENTS

-]. Provide the following information for all children and dependents:

Name Relationship Date & Place of Birth Citizenship Address

2. No. of children {include stepchildren & adopted children) who are unmarried, I 3. No. of other dependents (e.g., spouse, parents, stepparents, etc.) who
i+ " » 21 years of age, and are NOT self-supporting. ‘ depend on you for at least 50% of their support or children over 21

NOT self-supporting.




SSECTION V FATHER (Give same information for stepfa Jor,
1. Full name (Last—Firsf~ I O J . LT

2. State other nomes he has used

el

Indicate circumstances (including length of time)} under which any names in item 2 above were used. If legal change, give particulars (where and by what authority). Use extra space provided on
ages 15 and 16 of this form to record this information.

F} Date of birth 4. Place of birth (City, State, Country) 5. Living
‘j Yes L] No

9. Former citizenship(s) |country(ies)i 7. Cause of death 8. Citizenship {Country)
i - -

6. Date of death 10. Date U.S, citizenship acquired 11. Where acquired (City, Stofe, Country)

2. Naturalization certificate number 13. If dlien, give alien registration number 14. Date and place of arrival in U.S.

15. Current address (Give lost address, i deceosed)
L\’). Occupation 17. Vf"‘r;;m employer (Give last empioyer if father deceased or unemployed)

'9. Employer’s business address or father’s business if self-employed

-§ECTION Vi MOTHER (Give same information for stepmother on a separate sheet)

1. Full name (Lasi—First—~Middle—Maiden)

MZ, State other names she has used

‘ndicate circumstances (including length of fime) under which any names noted in item 2 above were used. If legal change, give particulars (where and by what authority). Use extra space provided
on pages 15 and 16 of this form to record this infermation.

N of birth 4. Place of birth 5. living
‘ Yes

5. Date of death 7. Cause of death ’ 8. Citizenship {Country)
.
-

9. Former citizenshipls] |country(ies)i 10. Date U.S. citizenship acquired 11. Where acquired (City, State, Country)
r, Naturalization certificate number 13. K alien, give dlien registrotion number 14. Date and place of arrival in U.S.
—

5. Current address (Give last address, if deceased)

16. Occupation 17. Present mployer (Give last employer if mother deceased or unemployed)

:8. Employer's business address or mother's business address i self-employed

-

SECTION VIi BROTHERS AND SISTERS (Including half-, step-, and adopted brothers and sisters)

1. Full name {Last—First—Micklle—Maiden) 2. Relationship 3. Citizenship {Country)

4. Date of birth 5. Place of birth (City, State, Country) 6. Living

.
(1) D Yes l:l No

7. Present employer (Give last employer it deceased or unemployed) 8. Current address (Give last address, if deceased)

-

1. Full name (Last—-First—Middie—Maiden) 2. Relationship 3. Citizenship (Country)
m 4. Date of birth 5. Place of birth (City, State, Couniry) 6. Living
) D Yes D No

7. Present employer (Give last employer if deceased or unemployed) 8. Current address (Give Jost address, if deceased)

‘Y
(For Office Use Only)




SECTION VIl (Continued) BROTHERS AND SISTERS (Including half-, step-, and adopted brothers and sisters)

1. Full name (Lasr‘Flrsf»fM:ddle é Relé A i
Approved "For Release 2000/06/19 “ETX-RDP80-00706A000100040001-4
(3) 4. Date of birth 5. Place of birth (City, State, Country) 6. Living
E] Yes
7. Present employer {Give lost employer if deceased or unemployed) 8. Current address (Give last address, if deceased)
[ ( 1. Full name (Last—First—Middle—~Maiden) 2. Relationship 3. Citizenship (Country)
!
) 4. Date of birth 5. Place of birth (City, State, Country) 6. Living
EJ Yes [j No
7. Present employer (Give lost employer if deceased or unemployed) 8. Current address (Give last address, if deceased)
T 1. Full name (Lost—First—Middle—Maiden) 2. Relationship 3. Citizenship (Country)
; 4. Date of birth 5. Place of birth (City, State, Country) 6. Living
is) D Yes D No
7. Present employer (Give last employer if deceased or unemployed) 8. Current address (Give last address, if deceased)
!SECTION VIII FATHER-IN-LAW (If marriage contemplated, fill in information for future father-in-law)

1. Fult neme (Last—First—Middle)

"2. State other names he has used

nd

[ Indicate circumstances {including length of time) under which any names noted in item 2 above were used. if legal change, give particulars (where and by what authority). Use extra space provided

:on pages 15 and 16 of this form to record this information.

3. Date of birth 4, Place of birth 5. Living
I:I Yes D No
6. Date of death 7. Cause of death 8. Citizenship (Country)
o Former citizenship(s) |country(ies)) 10. Date U.S. citizenship ocquired 11. Where acquired (City, State, Country)
_Q:Mralizcnion cerfificate number 13. If alien, give alien registration number 14. Date and place of arrival in U.S.
15. Occupation 16. Present employer (Give last employer if father-in-law deceased or unemployed)

7. Current address (Give last oddress, # deceased)

SECTION IX MOTHER-IN-LAW (If marriage contemplated, fill in information for future mother-in law)

1. Full name (Lost—First—Middle)

-

l 2. State other nomes she has used

=|ndica|e circumstances (including length of time) under which any names noted in item 2 above were used. If legal change, give particulars (where and by what authority). Use extra space provided
ron pages 15 and 16 of this form to record this information.

I3, Bate of birth 4. Place of birth 5. Living
‘ Tves []no
-6. Date of death 7. Cause of death 8. Citizenship (Country)
9. Former citizenship(s) |country(ies)| 10. Date U.S. citizenship acquired 11. Where acquired (City, State,- Country)
i
12, Naturalization*certificate numbher 11. If alien, give alien registration number 14. Date und place of arrival in U.S.
5. Occupation ) 16. Presem employer (Give lost employer if mother-in-low deceased or unemployed)
17. Current address (Give last address, i deceased)

FFv)fflce Use Only)

Approv




E ATII_EQSEBEEIIOOD, MARRIAGE ORéADOPTION WHO EITHER (1) LIVE ABROAD,
A

. REL
=ECTION X Approveg, 83SarARROBR6E Norke RRDERA4067@64000100010001-4

l . Name (Last—Firsi—Middle) 2. Relationship 3. Date of birth 4. Place of birth (City, State, Country)
-
T(l 5. Citizenship (Country)} 6. Address or country in which relative resides
7. Employed by 8. Frequency of contact 9. Date of last contact
1. Name (Last—First—Middle) 2. Relationship 3. Date of birth 4. Place of birth (City, State, Country)
5. Citizenship (Country) 6. Address or country in which relative resides

-r(2) I D

| 7. Employed by 8. Frequency of contact 9. Date of last contact

T

. Name (Last—First—Middle) 2. Relationship 3. Date of birth 4. Place of birth (City, State, Country)

5. Citizenship (Country) 6. Address or country in which relative resides

7. Employed by 8. Frequency of contact Q. Date of last contact

1. Name (Last—First—Middle) 2. Relationship 3. Date of birth 4. Place of birth {City, State, Country)

I

~

5. Citizenship (Couniry) 4. Address (Number, Street, City, Stote, Country) . Type and location of service (if known)

T
r
T

2. Relationship 3. Date of birth 4. Place of birth (City, State, Country}

1. Name (Lost—First—Middle)

3)
ECTION X1 RELATIVES BY BLOOD, MARRIAGE OR ADOPTION WHO ARE IN THE MILITARY OR CIVIL SERVICE OF THE UNITED STATES

T 1. Nome (Lasi—First—Middle) 2. Relationship
[ o4

?5 Citizenship {Country} 6. Address (Number, Street, City, State, Country) 7. Type and location of service (if known)
3. Date of birth 4. Place of birth (City, State, Country)
5. Citizenship (Country) 6. Address (Number, Street, City, State, Country) 7. Type ond location of service (if known)
ECTION XIi MILITARY SERVICE
CURRENT DRAFT STATUS
1. Are you registered for the Draft under the Universal Yes 2. Selective Service classification 3. K deferred, give reason

Military Training & Service Act, as amended?

AL_ No

4. Local Selective Service Board Number and Address

L

~ MILITARY SERVICE RECORD

Complete the following items for current andjor past active duty military service with the Army, Navy, Air Force, Marine Corps, Coast Guard, Merchant Marine, Nationa! Guard, Air National Guard, or

foreign (non-U.S.) military organizations. For foreign military organization, specity both nationality and orgonization in item 1 below.

1. Military organization (Army, Navy, efc.—specify) 2. Branch or Corps 3. Dates of service (extended active duty)

__:

From-— To—

7. Type of separation from

4. sSrcmi.;sy(l?egultx, Reserve, efc.— 5. il;onk;' ?;:v?:e)or rate (ot separation 6. Serial, service or file number active duty (insert number for
- pec pa type which applies—see
* [ list below)
[ 8. Brief desaription of military dufies (record the duties and skills which best describe you work or function in the militory service)
Types of separation from active 1—Honorable discharge 4—Retirement for service 7—Undue hurdships. .
duty—record applicable number 2—Release to Inactive duty 5—Refirement for combat disability —Other—specify i item 7
n item(s) 7 above 3—Retirement for age 6—Retirement for physical disability in liew of number

o 07 Office Ukp BtWed For Release 2000/06/19 : CIA-RDP80-00706A000100010004-4 _
-5_




SECTION XII (Conti d MILITARY RV R
S Approved For RaleaserailOni o BB L ROF 087084006 100010001-4—

1 Complete the following items if (1) you now have reserve status, (2) you are a member of the National Guard or Air National Guard, or (3) you are a member of the ROTC.
Check (X) R Guard ROTC Army Marine Corps National Guard Coast Guard Navy ROTC
ecl eserve, ard or
oraanization to which you belong > T T
Navy Air Force Air Nar't Guard Army ROTC Air Force ROTC
1. Current rank, grade or rate 2. Date of appointment in current rank 3. Expiration date of current reserve obligation

*4. Check (X) current reserve category » D Ready Reserve I:] Standby {(active} D Standby (inactive} D Retired
| 5. Brief description of military reserve duties {record the duties and skills which best describe your work or function in the military service)

6. If you are currently assigned fo o Reserve, National Guard, or ROTC Training Unit, identify 7. If you have a military mobilization assignment, identify the unit and its address
its address

wSECTION XIil ACTUAL PLACES OF RESIDENCE FOR THE PAST 15 YEARS

Include addresses while at school and in military service. If residences in military service cannot be shown as street addresses, indicate complete military unit designation and location by city, state, and country.

J Address—last residence first (number, street, uparfme’ni number, city, state, country)} Inclusive dates {month & year)

From— To—

“SSECTION XIV REFERENCES

l 1. List four character references {nof relative) in the U.S. who know you well

3 Length of Time
Nome {Last—First—~Middle) Sex Complete Business Address Complete Residence Address Known (in yrs)




SECTION XRREUHDW or Release

i ‘vals who knew you overseas.

TZ. !Jst four persons in the U.S. who know you socially (not relatives, supervisors or employers). if you have resided overseas at any time during the past 15 years, two of the persons listed (if possible) should be

.

S B

Name (Last—F irst—Midadle) Complete Business Address

Length of Time

Complete Residence Address Known (in yrs)

—_— e

I

,.‘m%: -

FINANCIAL STATUS

w

ECTION XV

. Have you ever been in, or petitioned for, bankruptcy? [] Yes { J No

. If your answer is “YES" to the above, give particulars, including court and datels}

-1l

—1

(If answer is " YES", furnish details in spoce below-—Continve on seporate sheef, if necessary)

L] Yes m No

—t

. Do you have any financial interest in, or official connection with, non-U.S. corporations or businesses or with U.S. corporations or businesses having substantial foreign interests?

SECTION XVi

CLUBS, SOCIETIES, AND OTHER ORGANIZATIONS

organization having headquarters or branch in a foreign country].

OTE: List names and addresses of all clubs, sociefies, professional societies, employee groups or organizations of any kind to which you belong or have belonged (include membership in, or support of, any

Address (Number, Street, City, Stote, Country)

Nome and chapter

e

Date of membership

e

) {From (To)

@WiSECTION Xvii PERSONAL DECLARATIONS

rl. List names of Government depariments, agencies or offices to which you hove applied for employment.

2. (f to your knowledge, any of the above have conducted an investigation of you, indicate the name of the agency and the approximate date of the investigation.
-
SECTION XVIil PERSONS TO BE NOTIFIED IN CASE OF EMERGENCY
[ 1. Name (Last—First—Middle) 2. Relationship
TA, Home address (Number, Streef, City, State, ZIP Code) T o o 4. Home telephone number
U “vess address (Number, Sireet, Cily, State, ZIP Code)}-~indicate name of firm or employer, if applicable &. Business telephone number & extension
[ 7. In case of emergency, other close relatives (spouse, mother, father . . .) may olso be notified. if sudh nofification is NOT desirable because of health or other reasons, please identify the persons not to be

notified and the reason.

Approved For Release 2000/06/19- T+A-RDP80-00706A000100010001-4



SECTION XIX

g _R=-RUFGS
: OU ARE INFORMED THAT THE ACCURACY OF ANY STATEMENT M
r MAY BE INVESTIGATED

| have read and understand the instructions. | certify that the foregoing answers are true and correct to the best of my knowledge and belief. | agree that any
micstatement or omission as to material fact will constitute grounds for rejection of my application or for immediate dismissal if employed. | also understand that
false statement made herein may be punishable by law (U.S. Code, Title 18, Section 1001 ).

1. Date of signatures 2. Signature of applicant
“. Signed at (City ond State) 4, Signature of witness to identify applicant
- Use the following space for extra details. Reference each continued item by the section and item number to which it relates and sign your name at the end of

the material. If additional space is required beyond page 9, use extra pages the same size as this page and sign each such page.

(Signature)




h continued item by se and item numbe

ce forextra details (Conﬁnued)—R?f‘e
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ypev;arim 7

arefully—use black ink |

(For office use oniy)

-
Full name (Last—First-—Middle)
il

4. Other - 1mes used (Including maiden name) {Last—First—Middle)

6. Name of spouse (Last—First—Maiden)

! Date & place of marriage

-
;. Former spouse{s)—full namels)
-

13. Complete following for high school; trade, commercial & specialized scho
y - -

stes attended (From— To—) Name & address of school

o

14. Mplere foll‘owing for last threc employment posi

ates employed (From-—~ To—)

itions or last two years—

Name & address of employer

L

f residence or places of residence for past two years

15, Record last three places o

ates resided (From— To—)

I

16. Military service organization (Army, Novy, efc. -specify)

. Father's full name (tast—First —Middle)

e
\er's current address (Number, Street, City, State)

o’

3. Mother’s full name (Last—First —Maiden)

--_ . ——
28. Mother's current address (Number, Sireet, City, State)

ols (Exclude militory training)

—_—

17. Serial number

Approved For Release 2000/086;

(For office use only)

2. Date of birth

3. Place of birth

5. Citizenship (If noturalized, indicate date & place of noturalization & certificate no.)

7. Date of birth 8. Place of birth {spouse)

10. Citizenship of spouse (If naturalized, indicate date & place of naturalization & certificate no.)

-

12. If divorced, date & place of divorce

.

; colleges & universities:
Degree received Major subject

—

S [

begin with most recent or current position:

S

Employer’s complete business address

begin with most recent or current address:

Complete address (Number, Street, City, State)

-
18. Rank, grade or rate 19. Dates of service (From— To —)

N

22. Place of birth (Father)

21. Date of birth

24. Father's citizenship ([f naturalized, date & ploce of naturalization & certificate No.)

26. Doate of birth 27. Place of birth (Mother)

& certificate No.)

29. Mother's citizenship (If naturalized, dafe & place of noturalization

-10

01-4
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AUTHORIZATION TO RELEASE INFORMATION

TO WHOM IT MAY CONCERN:

This signed release, Or a certified true copy of it, will
authorize you to release to the bearer, whose credentials will
identify him as a duly authorized representative of the U.S.
Government, any information in your files pertaining to my edu-
cational record, employment record, police record, or credlt
record. This authorization is given to you to support my appli-
cation for employment with the United States Government. Should
there be any question as to the validity of this release, you may
contact me as indicated below. This suthorization will expire
six months fram the date of signature.

(SI1GNATURE)

(DATE)}

(TYPED OR PRINTED NAME)

(ADDRESS)

(TELEPHONE NUMBER )

) USE E
ronw 8297 it ragyees

-11-
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- &0 MAY jorx

P ORABDUM FOR:  Deputy Dircctor for Administration

SUATHCT 1 Ths Two-Part BIS

1. This memorandum coatains a recommendation for your
appyroval in paragraph 8.

2. Apprexinately one year age, after longthy coordination
vatwern the Offices of Securdty aund Tersonnel, we produced a
#ov-nart Porsonal dilstory Statonent for use by professional ond
veotnical applicnnts, Ths lipetus for its crestlon stenned dron
cor Lellef that too many soplicants woro being veuragd oD by
(e 17 pages of the old THI aud thot too wuch time was baling
covsumad by the applicant in conpletling and returning it, e
roce.nized that by splitting the proucess into two eloments wo
anld create sone delay at that point vhers tho conponent
coided to put an applicont in procoss; we would then noad to
el eut Part II of the Pi3 and walt for its return hefore we
~aald inltiate Security clearoance, Ve believed, however, that
(ha advantares salned in having applications returned to the
Aceney more guickly and by moro applicants would offset the
Aimadvantares of additional time being consumed at a later polat
1 the processing cycle.

4. We have exasined our cxperience with the two-purt Pus
in evder to dotermine to what depres it bas been sucenssiul,
Cur exapination included discussions with reprosentatives of
caeh of the five Dirsetorates in the Agency, requests for
cvxiratien and vritten respouze by prefessional reeruiters,
conente from the Office of Securlty and sanlysis of workloed

Cred ting coaswoptlon foctors in the Correspondence Branch and

ihe Professicnal Staffing Eranch of the Ofilce of Feraonnel.
4. With the exceptien of the ICI ares vhere there has boun

endy iinited experience with the two-part PS5, the other Directoe
vates indicated s preference for rotura to the old RS, ALl

Approved For Release 2000/06/19 : CIA-RDP80-00706A000100010001-4
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S— N 1w v N
(' \
exrrossed considorable concern about the delsy incurred after
tholr cooponents bad made an enploynant decision and bofore va
vora able to obtain the Cﬁmpiéuﬁd Part I1 and iaitlate Sccourity
clepance on the gpplicant, Several statod that the iﬁsﬂf”atiﬁu
in irret 1 Jdid ot give thom as good a picture of the "whola mon'
a8 Jdid the old PS5, .
5. Althouch the recruitars ware pot usaninous in their vies,
ua»t rreferred to rovert to the sinzle PG, Their prims r/ corcora
sl velated to tﬁﬂ tine lost in waiting for the applicant to
¢ooniete Part IT of the M. Sone feolt that wmove ﬂlﬁlihaﬂuﬂ vere
T ;frﬁinﬂ the ¢onploted Part I az such hecouse of the hish un-
rorloyuent rate as its brevity. Soversl pointed out taat it
ina't quantity vo ave scening but cuality. Tho foct that Part I
210 unt glve @ yicture of the “"winle nan" was also naaticzau.
i spotespan for the OFflice of w?»ﬁrl Ly cxpresged a strong profler-
cneo Cor veturn to the singie PG, de £elt that the two-part Fob
voiplicatod thelr work uanccessarily,
6., Ths workload ia the Corvcspondence Branch, which has
- Aryel v
already deubled g8 a consequence of the lsbor uarket, was f.rtﬂar
ircreagsed by the aecvssity to sond the gsecond part of the &S
v the appliuant and establish s Lallww-ug syston to ensure its
votura.  The frafessionnl Seafffing Branch rmonitored 45 Fare IX
licant canes which wore }13€Lﬁn0d during the Jaauary throurth
zoir 1975 perxiceds  Au aveorsne of %3.5 Jdayg was covsunad in
e My, cmt:pla‘tiﬂg m:i I“"'“’T{ai.h;“ Mere II's beforn wo could
iritinte processing. This contrasts with the two or thice days
oy ally reeded to indtiate procossing after veceipt of a conplein
350
7. It does appoear that the twoe-part PUS resulted inm a
crantar rate of rotura of co wloted forms by applicants ang tint
LR tmﬂ mast part those cooploted feras were roturned more uroeooatly
Lo waes tho old single 5. lewever, the disadvantage of tuz
ai " &nlny acmurrin“ later in the process for those a»nl’"ﬁw"h
o wish o process ws rapidly as possible Suvstantinlly Gutvedishs
voana faave ?Aliﬂ“iyd. ‘
3. I recoumend, thereforn, that we abandon the twoe-part
experinont and rﬁturn to the single IMS concept, ¥We can botter

Approved For Relﬁ §§,2,000I06/’|'§ C-IA RDPBQ 0@706A000100010001-4
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o
 spond our offorts working with tho Dircctorates, the rocrulters
= Al tho Office of Security to modify and improve the old RS,

i (Sigasd) F.ow u danisy

7. ¥, M. Japnay
Director of Persaaned

APPRONED TR Car
-
- [s/dohn F. Blake 21 MAY 1975
SETaty birector for Adidinistration | Dato
-
Glstributioa:
< Orlg = (To bo rot'd to BfPers)
_ 2 = DDA :
- ff « BfPers (1 w/held)
27w b/ Pars/iGP (1 w/held)
: 1 - 2y
- 1 - Xy
1‘11)/1‘01'5/&{‘;1__ (16 May 75) STATINTL
-
“ o
i
-
m‘h—«
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO, 73-379: dated 13 December 1972

, GS-11 25X1A

Technical Operations Officer
I - Gs-0¢ 25X1A
Secretary
Directorate of Science and Technology/
OTsS

A, Summary of Suggestion

1. Background

The overhead hanging ceiling light enclosures in the
South Building basement are heavy glass secured in place by
a gliding type of catch. The catch allows the glass to swing open
to replace the fluorescent lights. On three (3) occasions there
were near accidents when the glass dropped and broke.

2. Suggestion

Replace the glass with plastic and install safer type
latches to prevent the possibility of an accident.

B. Evaluations
1. Safety Staff said the glass covers could not be replaced
with plastic because of the radiation problem that would be
created. However, extra metal clips with bolts have been
added to prevent the glass covers from coming out. Safety Staff
rated intangible benefits SUBSTANTIAL/LIMITED,

2., OTS concurred in the award recommendation.

C. Recommendation of the Executive Secretary

1. Not line of duty.

2. $100 award, equally shared (SUBSTANTIAL/LIMITED).

Approved For Release 2000/06/19 : CIA-RDP80-00706A000100010001-4
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D. Decision of the Chairman
25X1A ‘
C : » ouggestion/ and g quaf 75-
Achievement Awards Committee ©
[O6 . ~
Award
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO, 74-542: dated 5 June 1974
GS-09 25X1A
Administrative Assistant
Directorate of Science and

Technology /ORD

A. Summary of Suggestion

Envelopes used for external Agency mail contain the statement:
WE ARE AN EQUAL OPPORTUNITY EMPLOYER

The statement is used on the envelopes of many other government
agencies.

B. Ewvaluation

1. OP said that the phrase should be imprinted on those
envelopes for external use which are identified with the Agency.
In fact, based upon informal discussions with representatives
of OL in early 1972, OP had expected to see this done as new
stocks of such envelopes were ordered.

2. Director, EEO said that he strongly favored placing
WE ARE AN EQUAL OPPORTUNITY EMPLOYER on all
Agency envelopes sent to external recipients. The majority
of the U. S. black population is not convinced that we are
and this may also be the view of the white population. By
stating that we are on the envelepes we challenge this view
and also ourselves to be what we say we are,

3. OL/P&PD has ordered a new envelope printing press
which they expect to receive in October 1975. Attached is a
sample of what will be a typical external Agency envelope
format which bears the EEO slogan. Subsequent to receipt
and installation of the new press, Agency envelopes bearing
the frank and overt return address will be overprinted with
the EEO slogan. OL rated intangible benefits SUBSTANTIAL/
BROAD.

Approved For Release 2000/06/19 : CIA-RDP80-00706A000100010001-4
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C. Recommendation of the Executive Secretary

1. Not line of duty.
2. $75 award (MODERATE/EXTENDED).

D. Decision of the Chairman

25X1A

_ ; ot ac
Chairman, ougge ate

Achievement Awards Committee

<. -

Award

Att
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN
- SUGGESTION NO, 75-162: dated 29 October 1974
25X1A . G- 10
Business Accountant
- Directorate of Administration/OF
A. Summary of Suggestion
L
1. Background
- Manila folders are used for the retention of invoices
submitted by a contractor. The folder is identified by a
‘ gummed label attached to the upper left hand corner. When
- a final audit report was prepared on a contract, the auditor
made up a new folder for the audit work papers. This folder
- was also identified by a gummed label with the same information
as that contained on the original contract folder label plus the
audit case number assigned. The auditor then pulled the
» invoice folder from the files, removed the invoices and destroyed
them and reinserted the invoice folder in the file, Upon receipt
- of a closing statement for the contract, the invoice folder was
- removed from the file.
2. Suggestion
= Rather than set up a new audit file at the time the
final report is written on a contract, the auditor add the
- audit case number to the gummed label of the contract folder.
In the case of contracts containing more than one task order,
it will still be necessary for the auditor to set up a new file
- for each task order except the final one. When the final report
is written, the auditor utilize the invoice folder adding the
audit number to the label.
il
B. Evaluation
- 1. OF implemented this proposal in June 1975. It is no
longer necessary for a secretary to pull the old invoice folders
and remove the gummed labels. This new method ensures that
_ the invoice folders are removed from the files promptly, thus
saving storage space. Formerly, the closing statements were

- Approved For Release 2000/06/19 : CIA-RDP80-00706A000100010001-4
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received long after the final report was written, This method
also ensures that the invoice folders are ytilized in lieu of new
folders. Tangible savings are minimal, i.e., close to $250
annually.
2. OF recommended an award based on MODERATE/
LIMITED intangible benefits.
C. Recommendation of the Executive Secretary
1. Not line of duty.
2. $35 award (MODERATE/LIMITED).
D. Decision of the Chairman
25X1A g Sep? 78
Chairman, SuggestiQy and Date
Achievement Awards Committee
As .~
Award

-2-
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-
il
]
SUMMARY AND RECOMMENDATIONS FOR THE CHATRMAN
]
SUGGESTION NO. 75-188: dated 6 November 1974
25X1A I . GS-05
i CLERK
Directorate of Operations/AF
-
A. Summary of Suggestion
- 1. Background
Both Headquarters and Field versions of the
- Forms Catalog are distributed to Headquarters elements.
- 2. Suggestion
- Distribute only the Headquarters version of
the Forms Catalog to Headquarters elements. The
Headquarters version contains both Headquarters and
- Field information.
B. Evaluation
]
1. OL said the distribution of the Field (overseas)
Forms Catalog to Headquarters elements was the result of
- specific requirements placed on the Catalog Section/Supply

Division by those offices which use them for references
in correspondence with their field activities. The Head-
quarters Forms Catalog contains all the information con-
- tained in the Field Forms Catalog and can be used by
Headquarters elements for reference purposes. The field
catalog consists of only 12 pages and is limited to only
- those forms that are authorized for field use whereas
the Headquarters Catalog consists of 92 pages and lists
all forms used by this Agency.

- Approved For Release 2000/06/19 : CIA-RDP80-00706A000100010001-4
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2. OL/Supply Division distributed 47 copies of
the Field Forms Catalog to Headquarters elements. These
i catalogs are issued annually and they are forwarded to
38 different addresses in the Headquarters area.
Beginning with the August 1975 issue, the Field Forms
- Catalog is no longer being issued to Headquarters elements.
OL estimated first-year savings at $50 for paper, printing,
and man-hour costs. They rated intangible benefits

- MODERATE/LIMITED.
C. Recommendation of Executive Secretary
- 1. Not line of duty.
2. $25 award (MODERATE/LIMITED).
-

D. Decision of the Chairman
Z2OARTA

Chairman, Suggestion a chievement /Date

Awards Committee

- 8 ~
Award
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-351: dated 27 February 1975
25X1A I G S-03
Assistant Librarian
Directorate of Intelligence/CRS

A. Summary of Suggestion

1. Backg round

CRS/Document Services Group/Central Libraries
Division uses Diebold Power Files containing 32 pans with
10 trays each. FEach tray contains a metal spacing plate
to hold the cards upright and in position as the tray is filled.
When the trays are filled to capacity, the metal spacing
plates require 1/4'" to 1/2'" of space in the back of each tray;
they are no longer needed to hold the cards in place.

2. Suggestion

Remove the metal spacing plate from full trays of
Diebold Power Files. This additional space can be used for
the storage of more cards.

B. Ewvaluations

1. CRS concluded that the power file boxes cannot be fully
loaded. About one-half inch of space must remain free in each
box to permit browsing or rifling through the cards and to
expose the identification number for effective retrieval and
filing. If the cards become too tightly packed, their withdrawal
and insertion will risk frequent damage to the cards, especially
to the document aperture. The plate, if located at the proper
end of the box, reserves just the right amount of space to protect
the cards and provide the '""V' space opening in the box required
for browsing.
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2. However, as a result of this suggestion, CRS officials
noted that most of the boxes in the power files were loaded
backwards, thereby loosing some card space. Correcting
this deficiency provided CRS with additional space for about
20, 000 cards valued at a one time cost avoidance or savings
of approximately $250. This was computed by using the
$8, 000 cost of this Power File which has 32 bays, each of
which hold 20, 000 cards. Thus: $8,000 % 32 = $250.

3. Other offices, namely, OMS, DDO/ISG, OC and OL,
employing the Diebold or similar power files all commented that

the suggestion had no application in their areas.

4. CRS recommended an award based upon the tangible
savings illustrated above.

C. Recommendation of the Executive Secretary

1.  Not line of duty.
2. $25 award based upon annual savings of $250.

D. Decision of the Chairman

25X1A

§ Sepl Ty
Chairman, Suggestion an V' Dafe
Achievement Awards Committee

LS. -
Award
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-368: _dated 21 February 1975

25X1A

GS-05
Clerk Typist
Directorate of Intelligence/CRS

Summary of Suggestion

Issue a Headquarters Bulletin to all employees
to remind them to be considerate of the cars parked
beside theirs in Agency parking lots, bulletin attached.

Evaluation

1. OL said that in coordination with the
Secretary of the Fine Arts Commission, 200 copies
of the suggester's "Parking Lot Courtesy' notice
were forwarded to the commission for distribution
to offices through the 42 Environmental Committees.
This suggestion serves as a reminder that everyone
should be considerate of property belonging to others.

2. Chief, Logistics Services Division, Office
of Logistics believes that handling this matter
through the Environmental Committees was less expensive
and perhaps more effective than issuing an Agency
Notice on the subject. He has had several comments
to the effect that it was a very good idea which
should prove helpful to others. OL rated the
intangible benefits MODERATE/LIMITED. Chief, LSD
recommended the minimum cash award of $25.00.

3. In order to determine what impact the notice
had, we canvassed several offices for their reactions.
0TS, CRS, DDI Committee Member and DDO Committee
Member, all said that they have noted little, if any,
improvement since the notice was published. OL/SM&EFB
said that on several occasions they have received
favorable comments from Agency personnel regarding
some improvements in parking lot courtesy which is
attributable to the notice.

Recommendation of the Executive Secretary

1. Not line of duty.

2. Certificate of Appreciation.
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D. Decision of the Chairman
25X1A 5 Septl JS
DAte
airman, ouggestliofi and
Achievement Awards Committee
Cﬁo%W’ﬁlibtéi
Award

Att

'e~2"‘
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" Parking Lot Courtesy

A little consideration on the part of
everyonc using the parking lots at Headquarters
could save a lot of wear and tear on the cars
pafked there.

Many minor scrapes occur to autos when
people are careless in opening their car dooré_
against thé car parked next to theirs. If we
practice a 1itfle caré or caution when opening
car doors, our neighbors' cars and their paint

jobs will benefit by this small consideration.

.
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-396: _dated 3 April 1975
25X1A ﬁ , GS-04

Courier
Directorate of Administration/OL

Summary of Suggestion

Place a small safe on each floor of Agency
occupied buildings, having no vaults or secure areas,
for the courier to secure classified mail during a
building emergency.

Evaluations

1. Chief, Physical Security Division, 0S said
that the cited problem only exists on the sixth floor
of Magazine Building; all other Agency occupied
buildings have a vault or secure area On each floor
in which the courier's mail cart can be secured during
a building emergency. The use of a safe was not
considered to be the best solution to the problem
because there is not ample room in a safe for the
amount of mail the courier normally has on his mail cart.

2. 0S resolved the problem on the sixth floor
of Magazine Building by providing the courier the
combination to the classified trash room located on
the sixth floor. The mail cart can now be secured
in the classified trash room if an emergency situation
arises while mail is being delivered on the sixth

floor of Magazine Building.

3. OL recommended a Certificate of Appreciation
to the suggester.

Recommendation of the Executive Secretary

1. Not line of duty.

2. Certificate of Appreciation.
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D. Decision of the Chairman
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-398: _dated 8 April 1975
25X1A . Cs-o:

Finance Assistant
Directorate of Administration/OF

Summary of Suggestion

1, Background

When requesting employment verification for credit
applications and mortgage loans, the loan company sends a
letter to CIA for the verification. Since only the employee's
name is included in the letter, and if there is more than one
employee with identical names, the incorrect Official
Personnel Folder can inadvertently be pulled and the wrong
information provided the loan company.

2. Suggestion

Issue a notice informing employees to provide the
loan company their date of birth and social security number
for inclusion in the employment verification letter, eliminating
the possibility of incorrect information being provided on an
employee.

Evaluation

As a result of this proposal, I

Verification of Employment (attached), was issued instructing
overt employees to include their social security number and
date of birth in requests for verification of Agency employment.
Use of the additional data should reduce processing time and
chance of error, thus avoiding frustration and possible
embarrassment for the employee.

Recommendation of the Executive Secretary

1. Not line of duty.

2. $75 award (SUBSTANTIAL/EXTENDED).
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D. Decision of the Chairman
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-404: dated 10 April 1975
- 1er, cCentral tontrol and

Distributing Branch
Directorate of Administration/OL

- A. Summary of Suggestion

1. Background

-
In order to obtain excess property available
within the Agency Logistical system for official use,
- a requester must certify that the item(s) requested
have not been budgeted for in the current budget of the
requesting component.
- 2. Suggestion
Eliminate the certification required to obtain
- excess Agency property. The required certification pre-
cludes some offices from using property which may
- eventually be disposed of--whether by transfer to
- another Government agency or destruction.
B. Evaluation
- 1. OL has initiated action to change the regulation

to eliminate the certification required to obtain excess
Agency property. Few operating components are now

- complying with the intent of the regulation. This is
because much of the material budgeted for by operating
components is not specifically identified by line item,
making the certification strictly pro forma. Elimination

- of this requirement may result in a nominal decrease in
the amount of time spent in management reviews; there-
fore, the only probable benefit of adoption lies in an

- improvement in managerial efficiency.

2. OL recommended a Certificate of Appreciation.
|
C. Recommendation of the Executive Secretary
1. Not line of duty.
- .
2. Certificate of Appreciation.
A 4
ADNINISTRATIVE
-—
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D. Decision of the Chairman
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 75-452: _dated 22 May 1975
ﬁ GS-10

3

Crypto-Aide

25X1A

Analyst
S G5- 09 25X1A

I G- 05 25X1A

Clerk-Typist
Directorate of Operations/
Division D

A. Summary of Suggestion

1. Background

It is often necessary to update microfiche
files or make changes which can affect one frame or
an entire row of frames. Extreme care must be taken
to avoid scratching the microfiche silver film or the
plastic jackets when moving frames to make changes.

2. Suggestion

The suggesters made a "film pusher" (attached)
to-slide frames of microfiche and avoid scratching either
the silver film or the plastic jackets. The "film pusher"
is also useful when the microfiche automatic stuffing
machine becomes jammed due to frayed edges on the jackets,
rough edges on the film, creased or frayed piece of
flimsy plastic, or the film near the end of the roll
has been wound tightly causing the film to curl. These
problems are easily remedied with the "film pusher."

The film jacket is removed and the "film pusher" inserted
to open the film track.

B. ZEvaluation

1. Chief, Micrographic Program Branch said that
to his knowledge, there is no commercially available
gadget used to eject film from a microfilm jacket.

The simple device developed by the suggesters has been
tried and is useful for the purpose intended. The only
other known component in the Agency using jackets does
not have the same problem in removing film from jackets
for updating because their record system only requires

CONFIDEK AL
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13dd on" information thus making it necessary to only
nstuff" new film into the jacket, not eject the old.

2. Division D recommended a Certificate of
Appreciation to each suggester.

c. Recommendation of the Executive Secretary

1. Not line of duty.

2. Certificate of Appreciation to each
suggester.

D. Decision of the Chairman

25X1A g Y yF 78'
Chairman, ol /Datle
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SUMMARY AND RECOMMENDATIONS FOR THE CHAIRMAN

SUGGESTION NO. 76-53: dated 28 January 1974
GS-12
Reports Officer
Directorate of Operations/EA
(Now Overseas)

A. Summary of Suggestion

Establish a '"Single Line System' in the Credit
Union similar to that used by many banks and airline
ticket counters. This system will reduce the amount
of time wasted standing in 1ine at the Credit Union.

B. Evaluation

- 1. The Credit Union General Manager said that

even though other members prior to January 1974 have
suggested implementation of the same system, they were
either submitted verbally or through an anonymous

25X1A questionnaire, [ NGzl is the only identifiable
suggester.

2. Implementation of the "Single Line System"
has not resulted in savings to the Credit Union or
the Agency. However, it has resulted in elimination
of an irritant and made the process of serving the
membership smoother. The Credit Union Board of Directors
recommend a $25 award based on MODERATE/LIMITED intangible
benefits.

C. Recommendations of Executive Secretary

1. Not line of duty.
2. $50 award (MODERATE/EXTENDED). This improvement

speeds the flow of hundreds of Credit Union Customers
daily.
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D. Decision of the Chairman

25X1A | § Sepl 7y
Chai , L an 1evement Date/
Awards Committee
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